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Academic Policies - Student Affairs Policies 

 

Admission Policy 

 

 

The purpose:  

 

This policy determines the controls for accepting students into the institute. 

 

 

Field of application: 

 

First: The objectives and principles of student recruitment and admission processes 

 

• Student recruitment and admission processes at the institute aim to attract the best students in Qatar, 

Arab countries, and internationally. 

• Admission of students to the institute is based on the principle of competition between students 

applying according to academic principles. 

• The admission process takes into account the objectives of Qatar National Vision 2030. 

 

 
Second: Conditions and requirements for admission to the institute 

 

• The Student Affairs Office publishes the admission requirements after compiling them from the 

colleges and submitting them to the Dean of Student Affairs and approving them by the Vice President 

for Academic Affairs. 

• The admission conditions and requirements are reviewed annually and announced after their approval 

by the Institute’s Council before admission is available. 

 

Third: the evaluation criteria for admission to the institute 

 

• The Student Affairs Department saves the evaluation criteria after they are collected from the colleges 

and approved by the Vice President for Academic Affairs. 

• The evaluation criteria are applied to the electronic admission system, which is the only mechanism 

for evaluating and preserving its results. 

 

Fourth: the English language requirement 

 

• The institute sets an English language requirement before admission is available. Students are only 

accepted if they have the minimum specified in the standard language tests or one of the justifications 

for exemption from this requirement. The institute can, with the permission of the Vice President for 

Academic Affairs and in consultation with the deans of the colleges concerned, accept academically 

outstanding students, provided that they complete training courses at the institute as a condition for 

graduation. 
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Fifth: the stages of the admission process 

 

The Admission Office makes sure that the admission files are filtered and that the candidates being evaluated 

meet the requirements and conditions for admission. The files are evaluated according to the following steps: 

1) Grades statements evaluation: It is a stage in which the admission department reviews and evaluates 

students' academic statements. 

2) Academic evaluation: The institute's programs evaluate the files of students who passed the Grades 

statements evaluation. This stage includes the evaluation of students' writings and curricula vitae. 

3) Personal interview: The Institute's programs at this stage interview students who have passed the 

Academic evaluation stages. 

 

Sixth: Approving the admission results 

 

 Final admission results are approved as follows: 

4) College deans send admission decisions to the Dean of Student Affairs. 

5) The Dean of Student Affairs submits the final evaluations to the Admission and Scholarships 

Committee for approval. 

6) After approval by the Admission and Scholarships Committee, the Dean of Student Affairs submits 

the final evaluations to the Vice President for Academic Affairs for approval.  

 

Seventh: enrollment in the Institute 

 

The Student Affairs Department monitors students ’enrollment and fulfilling the requirements on a date to be 

determined before the guidance days. Student registration begins during or immediately after the guidance 

period, within a period determined by the Dean of Student Affairs. 

 

Eighth: Postponement of enrollment 

 

In special cases, with the approval of the Dean of Student Affairs, a permit to postpone enrollment for a period 

not exceeding one academic year may be granted upon the applicant’s request. This is an exceptional measure 

granted in force majeure at the discretion of the Dean of Student Affairs. The approval of the enrollment 

postponement does not include an automatic postponement of the scholarship or its benefits, as the scholarship 

is considered independently and the decision is made regarding it based on the recommendations of the Dean 

of Student Affairs, the Scholarships Committee, and the approval of the Vice President for Financial and 

Administrative Affairs. 

 

Ninth: Rejecting the admission 

 

The Institute informs the applicant that his admission has been rejected within a week of the date of approval 

of the admission decisions, and the applicant can seek an explanation for not being accepted within a week of 

receiving the rejection decision. 
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Tenth: the petition against decisions of rejecting the admission 

 

The applicant can appeal on the admission decision based on the explanation he receives and any additional 

new information that changes the student’s academic status, and the petition is made according to the following 

conditions: 

1) Filling out the petition form prepared for this purpose. 

2) Submitting the petition within one week after the applicant receives the explanation. 

 

Eleventh: Petition decisions 

 

The Admission Department refers to the petition requests to the head of the department, who decides on them 

within a week, and the applicant is informed of the outcome of the petition through the admission department. 

If the petition is rejected, the applicant shall be informed of the decision within the specified deadlines, and 

the decision shall be considered final and not subject to appeal. If the petition is accepted, the applicant's file 

will be re-evaluated within a period not exceeding one week. 

 

Contacts and their responsibilities: 

 

 Admission, Registration, and Student Affairs Office: To inquire about the policy and procedures related to it. 

 

 Table of policy amendments and their reasons: 

Date Statement of amendment Reasons 

02/12/2020 
Adding a sentence in the petition 

paragraph stating: 

“And any new additional information that 

changes the student’s academic status.” 

To legalize student petitioning 

status and the process for 

accepting these petitions for 

consideration. 

 

• This policy was approved at the Institute’s Board meeting on February 22, 2017. It was adopted at 

the Board of Trustees ’meeting on March 26, 2017, conditional on making an amendment, and was 

approved after amending by Decision No. 017/2017 by the Chairman of the Board of Trustees on 

18/04/2017. 

• This policy was amended again on February 25, 2019, in response to accreditation requirements in 

the presence of articles allowing the appeal on admission decisions for applicants. The policy was 

presented in the Institute’s Board at its meeting on 06 March 2019 and the amendments were 

approved at the same meeting. Then it was submitted to the Board of Trustees and approved, on 

March 31, 2019, Letter No. 027/19, conditional on the linguistic editing that was made on it.   

• This policy was amended on 02 December 2020 to legalize the status of students' petitions, and the 

process for accepting these petitions for consideration. It was approved by the Institute’s Board at its 

meeting on the same date and approved by the Board of Trustees by letter No. 059/2020 on 12/27/2020 

as per the rules. 


