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Introduction:
This policy defines the procedures for the approval of the introduction of new courses and the
withdrawal of existing ones.

Policy Statement:
Process of New Course Approval
A proposal to introduce a new course should be submitted on the DI course description
template and include, but is not limited to, the following components:
•
•
•
•
•
•

The rationale for the proposed course and its description (syllabus; level of the course;
whether the course is an elective or a core/compulsory one, etc.);
The course’s objectives, expected student learning outcomes and its relevance to the
degree program and its objectives;
The mode(s) of instruction used in the proposed course and needed learning resources;
The faculty members, existing/new, capable of teaching the proposed course;
The assessment method(s) applied in the proposed course;
Facilities and other physical resources the proposed course may require.

The proposal is submitted by the head of the program concerned in time for the next scheduled
meeting of the Academic Affairs Committee of the School concerned. The chair of the
committee will report to the program head the committee’s decision as soon as possible
following the meeting. The committee may approve with or without requirement of changes, or
reject giving reasons, the proposal.

Withdrawal of courses
Elective courses can be offered or withdrawn in any given semester in line with the teaching
arrangements adopted by the program concerned and without compromising the learning
needs of students.
Core or compulsory courses however must always run and cannot be withdrawn temporarily or
permanently without consideration of the following elements:
• The rationale for the withdrawal of the course;
• Evidence that support the decision of a course withdrawal;
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•
•
•

The impact of the course withdrawal on the degree program, and other courses, if
applicable;
The impact of the withdrawal on faculty member(s) teaching the course;
The course(s) that will replace the withdrawn core/compulsory course(s) within the
program of study.

The process for withdrawing a core/compulsory course is identical to that of proposing the
introduction of a new course as stated above.
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